Exhibit 25 PwD Action Item Tracker

	Item
	Action or Follow Up Item
	Responsible
	Comments/Notes
	Due Date/Status (x=completed)
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Item # -- provides a numeric reference for each action

Action or Follow-Up Item—a brief but clear statement as to what action or follow up must take place Responsible—even if more than one person is responsible assign an accountable lead

Comments or Notes—this provides space to amplify or clarify any significant information regarding the action or follow up Due Date/Status—allows the assignment of target completion dates as well as to track status and comment on same

